How to Schedule a Recurring Zoom
Meeting

1  Navigate to https://d2l.msu.edu/d2l/loginh/

2 Loginto D2L.

& MICHIGAN STATE UNIVERSITY

Help

Need Login Help?

Mote: Guest Users - if you have not converted
your old CommunitylD account to a new Guest

Account, please click here

Need Help?
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3 Signin using your MSU credentials.

4  Selectyour course.
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5 Click "Content"

# Batchelder Sandbox_Selectbox

Course Home Content Course Tools v Assessments v C
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Announcements v

6  Select Existing Activities.

Module1 . Brine e

Add dates and restrictions...

Add a description...

Upload / Create W Existing Activities (’; Bulk Edit

£ Howvyadoin'?

E Survey

a Starts Aug 25,2023 12:22 PM Ends Sep 1, 2023 4:22 PM
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7  Click "External Learning Tools".

B survey ALEKS Deep Link

@ starts Aug 25,2023 12:2
Assignments
Checklist

Add a sub-module...

Discussions
ePortfolio Item
External Learning Tools
Form Templates

Google Drive

McGraw Hill Connect LTIA

8  Scroll down and click "Zoom Meetings"

Add Activity

= v

RPNow

SPLS Tasks

SpringShare LibGuides
WileyPLUS Course Resources

Zoom Meetings
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9  Go back where you added the Zoom Meetings and click "Zoom Meetings"

E Course Schedule Upload / Create v Existing Activities

Table of Contents 2 How ya doin"
E Survey
Module 1 2
e Starts Aug 25,2023 12:22 PM Ends Sep 1, 2023 4:22 PM
Add a module...

# Zoom Meetings

& External Learning Tool

D2L integration for Zoom meetings

Add a sub-module...

10 Click "Schedule a New Meeting"

-4
All My Zoom Meetings/Recordings Schedule a Mew Meeting

tecordings Get Training B
Meeting ID

oData
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11  Click the "Enter your meeting topic" field and fill out the title.

ISD v " ===
e EY Appointments
eeting
iatchelder Sandbox_ieleczb|3x|
nter your meeting description
12  Click the "Recurring meeting" field.

LS 02/12/2024 10:00 AM

Duration 1 hr 0 min

Time Zone {GMT-5:00) Eastern Time (US and Canada)

@ Recurring meeting
Registration Required
Security Passcode | 200680
Only users who have the invite link or passcode can join the meeting

Waiting room
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13  Select and enter the details of your recurring meetings.

1 hr| 0 min

(GMT-5:00) Eastern Time {US and Canada)

Recurring meeting  Every day, until Feb 18, 2024, 7 occurrence(s)

Recurrence ' Daily

Repeat every 1 Day

End Date @® By 02/18/2024 After 7
Required

14  Scroll to the bottom of the page and click "Save"

Breakout Room pre-assign

occurrences

Record the meeting automatically

wAdvanced Options (Schedule For, Alternative Hosts)

[3) save Cancel

:’ Reflect in ePortfolio
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15 To see the meetings, select "Communication" from the navigation bar.

B
E‘Ctbox §§§ E @ ﬁ ﬂ Lisa Batchelder @

Tools w Assessments w Communication Help Course Admin More v n

mputer Audio

re host
ts upon entry

pre-assign

16  Click "Zoom Meetings" and you'll see a list of the meetings you've just created.

+ Mute participants upon entry Instant Messages
Breakout Room pre-assign ;
ePortfolio
Record the meeting automatically
FAQ

Create a M5SU Guest Account
Batch Enroll

0 Delete this Meeting £ Edit this Meeting
Zoom Meetings

1eeting through importing CSv.  Download a CSV Template

| yet.
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